
Enrollment for VSP Vision Care 

 

1. Login at portal.ec.uhnj.org 

2. On the Welcome screen, scroll down to Self Services Banner and click Self Service Banner 

a.  
b. Login with your A-Number and PIN 

3. On the Employee Services Tab, Select “Benefits and Deductions” 

a.  
4. Click on Open Enrollment 

a.  
 

5. Click on Health in the Group Benefit Status Section 



a.  
6. Select one of the Options for VSP under Health Group: VSP Vision Care or VSP Vision Care Buy 

Up Plan 

a. Descriptions of each plan can be found at https://universityhospital-

acpt.vspforme.com/?view=post 

b.  
7. Selecting VSP Vision Care will give you the options below 

 
 

8. Selecting VSP Vision Care Buy Up Plan will give you the options below: 

https://universityhospital-acpt.vspforme.com/?view=post
https://universityhospital-acpt.vspforme.com/?view=post


 
 

 

9. Select the My Choice box for one of the plans with the appropriate level of coverage. Then click 

Add Choice to save your selection 

a. This will bring you back to the Open Enrollment Group Detail screen listing the 

employee amount per pay period. Click Open Enrollment to continue. 

b.  
10. The Open Enrollment Summary page will be displayed. Click Complete to finalize your selections. 



a.  
 

11. Click on the Employee Services tab, Click on Benefits and Deductions and Select Coverage and 

Allocations Summary 

a.  

b.  
 

12. In the “Enroll Coverage and Allocations” selection click Coverage Details 



a.  
13. On the Benefits Coverage page, check the Choose Benefit box for your Dependents to be 

covered and enter 01/01/2024 as the Begin Date 

a.  
 

14. Click Choose or Update to Continue 

a.  


